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Collège Doctoral Paris-Est Partenaires
	

The Individual Supervisory Committee (CSI) Booklet 

Name :	
Surname :	
Thesis title:    	
Date of initial enrolment in the PhD programme:  	
Institution of enrolment:    	
Type of funding:    	
Duration (in months) of funding:	
Is the thesis being prepared on a part-time basis? (% of time devoted to the thesis):     	
Host research unit:		
Surname-First name-email of thesis supervisor:    	
Surname-First name-email of co-supervisor:    	
Special details (part-time student, disability, elite athlete, etc.):     	
Name of the Doctoral School:	



The CSI meets between April and July


Enrolment in a PhD programme is renewed at the start of each academic year, by 15 November, by the head of the institution, on the recommendation of the doctoral school’s management, following consultation with the thesis supervisor and the laboratory management.



THE INDIVIDUAL SUPERVISORY COMMITTEE (CSI) 


In accordance with Article 13 of the Order of 25 May 2016, amended by the Order of 26 August 2022, establishing the national framework for training and the procedures leading to the award of the national doctoral degree, an Individual Supervisory Committee (CSI) supports each PhD student throughout their thesis. The PhD student’s CSI ensures the smooth running of the programme by referring to the PhD charter and the training agreement. The CSI provides support to the student throughout the duration of the PhD. It must meet before enrolment in the second year and subsequently before each new enrolment until the end of the PhD.

The meetings are organised in three distinct stages: 
1- Presentation of the progress of the work and discussions,
2- Meeting with the PhD student without the thesis supervisor,
3- Meeting with the thesis supervisor without the PhD student.

	During the interview with the PhD student, the committee assesses the conditions of their training and the progress of their research. During this same interview, it pays particular attention to identifying any form of conflict, discrimination, psychological or sexual harassment, or sexist behaviour. It makes recommendations and submits a report on the interview.


HOW TO USE THIS BOOKLET?


The PhD student writes a progress report directly in this booklet. They should then provide this booklet to the members of the Individual Supervisory Committee (CSI) one week before the meeting in .docx format. The committee members can then add their conclusions, opinions and recommendations to the .docx document, before sending it back in .docx format to the PhD student so that they can add their own remarks and comments before submitting it to ADUM.

This booklet enables members of individual supervisory committees to track, year on year, the progress of the work and achievements, and to refer to the conclusions and recommendations from the previous meeting during a session. The same booklet is used prior to all thesis re-registrations. 

It is also a tool enabling PhD students to take stock, not only of their work, but also of their skills and the conditions of their doctoral training ahead of their supervisory committee meetings 

[bookmark: _Toc73123396][bookmark: _Toc74075415][bookmark: _Toc74075897][bookmark: _Toc116248697]This booklet is designed for an annual CSI meeting. However, when additional meetings are organised, the CSI may supplement the booklet by duplicating the proposed template for each meeting.

Once completed and signed, the booklet will be uploaded to ADUM by the PhD student, who may then begin the re-registration process.
UR UNE REINSCRIPTION EN 2ème ANNEE DE THESE
FOR RE-ENROLMENT IN THE SECOND YEAR OF YOUR PHD 
First-year PhD progress report – Academic year 202X–202Y 

[bookmark: _Hlk226536435]Please provide a brief overview of your work (max. 3 pages)[footnoteRef:2] and outline the provisional schedule for the coming year. Please send this document to the CSI members at least one week before the meeting date. [2:  ED CS and OMI : around ten pages, excluding the bibliography] 

	
























	





























CSI MEMBERS AND ROLE


The supervisory committee consists of at least two members, one of whom is a specialist in the field or has expertise related to it. Whenever possible, this member holds a HDR qualification and is external to both the research laboratory and the institution. The committee also includes a non-specialist member who is not affiliated with the thesis’s research field.
The members of this committee do not participate in the supervision of the doctoral student’s work and are appointed in consultation between the doctoral student and the thesis supervisor.

Was the doctoral student consulted regarding the composition of the supervisory committee ? ☐ YES     ☐ NO

	
	First name
	Email address
	Research unit
	HDR
	External
	First name

	Member 1



	

	
	
	
	
	

	Member 2



	

	
	
	
	
	

	Member 3


	
	
	
	
	
	



Here are some topics we suggest for discussion during the meeting:

· Progress report. Quality of the presentation, grasp of the subject matter, and working conditions that have either supported or hindered the research.
· Integration into the research unit
· Supervision arrangements
· Scientific outputs, dissemination, international experience 
· Doctoral training conditions, opportunities to develop scientific literacy and broadening one’s horizons.  Number of training hours already recorded in ADUM? 
· Career plans  
· Other activities related to career plans (teaching, other complementary duties)

The committee will be particularly vigilant in identifying any form of conflict, discrimination, psychological or sexual harassment, or sexist behaviour.
Scientific work remains the sole responsibility of the thesis supervisor. 


	
REPORT OF THE ANNUAL MEETING (DRAFTED BY THE CSI MEMBERS) 


	Project progress, doctoral training requirements and general assessment:
The progress report must be submitted to the members of the CSI at least one week before the CSI meeting.








	PhD training : To be eligible to defend their thesis, PhD students must complete 90 hours of training
Number of training hours already recorded in ADUM:

Compulsory training in ethics and scientific integrity:  
· yes               
· no

Since the 2016 doctoral training decree, doctoral students are encouraged to build a portfolio showcasing their skills. 
Portfolio progress: ☐ to be started ☐ in progress ☐ up to date. 


	Recommendations for the coming year:











	The committee has highlighted areas requiring attention 
	☐  yes :   specify…………………………..
☐  no

	The committee has alerted the doctoral school
	☐  yes 
☐  no



	Date of the annual review (mandatory):

CSI’s opinion following the meeting (tick the relevant box):
· IN FAVOUR of continuing the thesis into the second year
· AGAINST continuing the thesis into the second year
· RESERVED regarding continuing the thesis into the second year

Signatures:

	Member 1
	Member 2

	
	

	Member 3

	
	

	PhD student

	
	






	RESPONSES AND COMMENTS FROM THE PHD STUDENT FOLLOWING THE CSI

	
	













FOR RE-ENROLMENT IN THE THIRD YEAR OF YOUR PHD
2nd year PhD progress report – Academic year 202X–202Y 
Please provide a brief overview of your work (max. 3 pages)[footnoteRef:3] and outline the provisional schedule for the coming year. Please send this document to the CSI members at least one week before the meeting date.   [3:  ED CS and OMI: around ten pages, excluding the bibliography] 

	






















































CSI MEMBERS AND ROLE


The supervisory committee consists of at least two members, one of whom is a specialist in the field or has expertise related to it. Whenever possible, this member holds a HDR qualification and is external to both the research laboratory and the institution. The committee also includes a non-specialist member who is not affiliated with the thesis’s research field
The members of this committee do not participate in the supervision of the doctoral student’s work and are appointed in consultation between the doctoral student and the thesis supervisor.

Was the doctoral student consulted regarding the composition of the supervisory committee ? ☐ YES     ☐ NO

	
	First name
	Email address
	Research unit
	HDR
	External
	First name

	Member 1



	

	
	
	
	
	

	Member 2



	

	
	
	
	
	

	Member 3


	
	
	
	
	
	



Here are some topics we suggest for discussion during the meeting:

· Progress report. Quality of the presentation, grasp of the subject matter, and working conditions that have either supported or hindered the research.
· Integration into the research unit
· Supervision arrangements
· Scientific outputs, dissemination, international experience 
· Doctoral training conditions, opportunities to develop scientific literacy and broadening one’s horizons.  Number of training hours already recorded in ADUM? 
· Career plans  
· Other activities related to career plans (teaching, other complementary duties)

The committee will be particularly vigilant in identifying any form of conflict, discrimination, psychological or sexual harassment, or sexist behaviour.
Scientific work remains the sole responsibility of the thesis supervisor. 


	
REPORT OF THE ANNUAL MEETING (DRAFTED BY THE CSI MEMBERS) 


	Project progress, doctoral training requirements and general assessment:
The progress report must be submitted to the members of the CSI at least one week before the CSI meeting.








	PhD training : To be eligible to defend their thesis, PhD students must complete 90 hours of training
Number of training hours already recorded in ADUM:

Compulsory training in ethics and scientific integrity:  
· yes               
· no

Since the 2016 doctoral training decree, doctoral students are encouraged to build a portfolio showcasing their skills. 
Portfolio progress: ☐ to be started ☐ in progress ☐ up to date. 


	Recommendations for the coming year:











	The committee has highlighted areas requiring attention 
	☐  yes :   specify…………………………..
☐  no

	The committee has alerted the doctoral school
	☐  yes 
☐  no



	Date of the annual review (mandatory):

CSI’s opinion following the meeting (tick the relevant box):
· IN FAVOUR of continuing the thesis into the second year
· AGAINST continuing the thesis into the second year
· RESERVED regarding continuing the thesis into the second year

Signatures:

	Member 1
	Member 2

	
	

	Member 3

	
	

	PhD student

	
	






	RESPONSES AND COMMENTS FROM THE PHD STUDENT FOLLOWING THE CSI

	
	













PLEASE NOTE: FOR ENROLMENT IN THE 4TH YEAR FOR A FULL-TIME THESIS 
AND IN THE 7TH YEAR FOR A PART-TIME THESIS

The PhD student must complete this booklet by following the template provided for each meeting, taking into account the changes set out below. 

PROGRESS REPORT 202X – 202Y

Additional documents to be provided: 
· A detailed progress report (approximately 10 pages) and a detailed outline are required.
· If you are defending your thesis during the fourth year, a defence date must be specified
· For a request for an exemption in the fifth year, in addition to a detailed progress report (approximately 10 pages) and a detailed outline, it is essential to submit a thesis manuscript via ADUM. A provisional timetable indicating the proposed defence date (binding on both the PhD student and the thesis supervisor) must be provided.

CSI MEMBERS AND ROLE


The supervisory committee consists of at least two members, one of whom is a specialist in the field or has expertise related to it. Whenever possible, this member holds a HDR qualification and is external to both the research laboratory and the institution. The committee also includes a non-specialist member who is not affiliated with the thesis’s research field
The members of this committee do not participate in the supervision of the doctoral student’s work and are appointed in consultation between the doctoral student and the thesis supervisor.

Was the doctoral student consulted regarding the composition of the supervisory committee ? ☐ YES     ☐ NO

	
	First name
	Email address
	Research unit
	HDR
	External
	First name

	Member 1



	

	
	
	
	
	

	Member 2


	

	
	
	
	
	

	Member 3


	
	
	
	
	
	



Here are some topics we suggest for discussion during the meeting:

· Progress report. Quality of the presentation, grasp of the subject matter, and working conditions that have either supported or hindered the research.
· Integration into the research unit
· Supervision arrangements
· Scientific outputs, dissemination, international experience 
· Doctoral training conditions, opportunities to develop scientific literacy and broadening one’s horizons.  Number of training hours already recorded in ADUM? 
· Career plans  
· Other activities related to career plans (teaching, other complementary duties)

The committee will be particularly vigilant in identifying any form of conflict, discrimination, psychological or sexual harassment, or sexist behaviour.
Scientific work remains the sole responsibility of the thesis supervisor. 


	
REPORT OF THE ANNUAL MEETING (DRAFTED BY THE CSI MEMBERS) 


	Project progress, doctoral training requirements and general assessment:
The progress report must be submitted to the members of the CSI at least one week before the CSI meeting.








	PhD training : To be eligible to defend their thesis, PhD students must complete 90 hours of training
Number of training hours already recorded in ADUM:

Compulsory training in ethics and scientific integrity:  
· yes               
· no

Since the 2016 doctoral training decree, doctoral students are encouraged to build a portfolio showcasing their skills. 
Portfolio progress: ☐ to be started ☐ in progress ☐ up to date. 


	Recommendations for the coming year:











	The committee has highlighted areas requiring attention 
	☐  yes :   specify…………………………..
☐  no

	The committee has alerted the doctoral school
	☐  yes 
☐  no



	Date of the annual review (mandatory):

CSI’s opinion following the meeting (tick the relevant box):
· IN FAVOUR of continuing the thesis into the second year
· AGAINST continuing the thesis into the second year
· RESERVED regarding continuing the thesis into the second year

Signatures:

	Member 1
	Member 2

	
	

	Member 3

	
	

	PhD student

	
	






	RESPONSES AND COMMENTS FROM THE PHD STUDENT FOLLOWING THE CSI
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